Ballot Now Daily Resolution Audit Logs

This report will list all the ballot serial numbers that have been resolved during the date and time entered in the Time Limit Period.  This report should be printed and signed daily, following your scanning and resolving process.

Note:  Print Audit Log from EACH Ballot Now Station
 

1. From the Menu Bar Select "Reports"
2. Select "Search Audit Logs"
3. Using the Scroll Bar, Scroll down and Highlight “068 - Save Ballot”
4. Click the Single Arrow > to move 068 - Save Ballot item to the Selected Audit Entries (right side of the screen)
5. In the Limit Time Period Box, Check the "Enable Time Limit" Box
6. Select the Current Date in the Start Date and End Date Boxes
7. Select your Start and End Times in the Time Boxes
8. Select “Generate Report” under the ELECTION DATABASE
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