Candidate Information Form
Please complete this page (typewritten or neatly printed) and return with your statement and photograph to the address listed on the following page OR submit your information online by following the link sent to the email address you provided with your online candidate filing.  If you did not file online, you must submit a paper Candidate Information Form.  Please follow the detailed specifications provided. Information under “Campaign Address” will be included on the Secretary of State’s online Voters’ Guide and does not count towards the statement word limit.

Candidate name:__________________________________________________________




(As it will appear on the ballot)

Office sought:____________________________________________________________




(Office name, district number, position number if applicable)

Political party preference:___________________________________________________

(If applicable)

Contact telephone number: (_______)_________________________________________


(Include area code. This is how we will contact you with questions.)

Campaign Address
Campaign address information is not required. Filling out any of the following is a request to publish your campaign address information.

Campaign committee name:_________________________________________________

Street address or P.O. box:_________________________________________________

City or town:_______________________________state:_______ZIP:______________

Telephone number: (_______)_______________________________________________




(Include area code)

Email address:____________________________________________________________

Website address:__________________________________________________________

If you need this information in an alternative format please contact the Office of the Secretary of State at (360) 902-4151 or TDD: (800) 422-8683.
Getting Your Information to Voters
2009
The Office of Secretary of State provides a significant way for state candidates to communicate their campaign messages to voters free of charge. The online Voters’ Guide is posted on the Secretary of State’s website for both the primary and general election. (Candidates do not appear in the printed state voters’ pamphlet in odd years.)
Guidelines for submitting candidate information
· Submit by 5 p.m., June 17.
· Include Candidate Information Form.
· Submit statement according to word limits and standards (found below).
· Submit photo conforming to specifications (found below).
· Information may not be submitted via email.

· Submit your information online by following the link sent to the email address you provided with your online candidate filing,

· OR, if you did not file online, send candidate information to:

Voters’ Pamphlet

Office of the Secretary of State

520 Union Ave
PO Box 40224

Olympia, WA 98504
STATEMENTS AND BIOGRAPHIES
Word limits - Statement
The law sets a maximum word limit for candidate statements based on the office sought.
· State Representative, 100 words

· Court of Appeals Judge, 200 words
· Superior Court Judge, 200 words

Hyphenated words count as two words unless hyphenated in Webster’s Second New Riverside University Dictionary.
Statements will be checked to ensure they don’t exceed the word limit. Statements exceeding the word limit will be shortened by deleting full sentences from the end until the word limit is reached.
Word Limits – Biography

Biographical information using the following headings may also be included and must not exceed 100 words (headings are not included in the word count).
· Current Occupation/Employer

· Elected Experience (for judicial races, Legal/Judicial Experience)

· Significant Career Experience

· Education

· Family 

Statement and biography standards

Content standards, style and format for candidate statements have been established by the Office of Secretary of State to comply with legal requirements, enhance readability and ensure accuracy. Statements:
· Must be type-written and double-spaced in standard paragraph style using 12 point Arial regular font (italicized fonts should only be used to emphasize specific words or statements)
· May be submitted burned onto a compact disc in MS Word (please include hard copy of the statement)

· Must not include tables, lists, or other material requiring multiple indents or formatting

· Submitted without the Candidate Information Form must include the candidate’s name, political party preference and office sought (candidates may also include campaign mailing address, telephone number, email and web address and will not count towards statement word limit)
· Will be rejected if containing obscene, profane, libelous or defamatory language

· May be corrected if containing incidental spelling, grammar and punctuation errors
· Will not be changed to alter meaning or substance

PHOTOGRAPHS

Photo specifications
Each candidate may submit one original self-portrait, which:
· Must be a black-and-white glossy print that is no smaller than 4 x 5 inches and no larger than 8 x 10 inches OR a digital photo saved to a CD with a resolution of at least 300 dpi.
· Must be limited to the head and shoulders 

· Must be against a light-colored background (not white)

· Must be no more than five years old

· Must not show the uniform or insignia of any organization advocating or teaching racial or religious intolerance or suggesting holding of public office

· Must print candidate’s name, office sought, district, position number (if applicable) and political party preference on back of photograph

· If desired, must request return of photograph in writing to the Office of the Secretary of State

QUESTIONS OR ASSISTANCE?

If you have questions, need more assistance or need more information, please call Amanda Meyer, Voter Education & Outreach Publications Manager, at (360) 725-5795.
OFFICE USE ONLY

Date received: ____________________
Control number:_____________________

Is photograph included:
Yes
No
Is information complete?
Yes 
No

