Washington State Declaration of Candidacy

how to file for elective office

when to file

The filing period begins Monday
two weeks prior to Memaorial Day
and ends the following Friday.

All declarations of candidacy
must be received before the close
of business on the last day of

the filing period. Declarations of
candidacy received after this date,
regardless of the postmark, are
invalid.

Mailed declarations of candidacy
may be submitted in advance up
1o ten business days before the
filing period begins. Declarations
of candidacy filed in person must
be during business hours.

where to file

* File with the Office of the
Secretary of State if the office
sought is federal, statewide or

is a legislative, court of appeals,
or superior court office that
includes more than one county.
You may file in person or

online at www.vote.wa.gov.

» File with the County Elections
Office for all other offices.
Contact their office to see if
online filing is available.

cost to file
The filing fee is nonrefundable
even in the event of withdrawal.

Filing fees or filing fee petitions
must accompany the declaration
of candidacy at the time of filing.
The filing fee, described on the
declaration of candidacy form,

is based on the salary in effect
at the time of filing.

Candidates without sufficient

assets or income to pay the filing
fee may instead submit a filing
fee petition that contains the
valid signatures of registered
voters equal to the dollar amount
of the filing fee.

withdrawals

The deadline for withdrawing
from office is the Monday follow-
ing filing week.

Once filed, a declaration of
candidacy may not be altered.
If the candidate decides during
the filing period to change the
declaration of candidacy, the
candidate must first withdraw
and then re-file.

other requirements:

public disclosure and campaign finance reporting with the Public Disclosure Commission
Reporting requirements are based on the office, campaign revenues and size of jurisdiction,
and are outlined in the chart below. More information can be found at www.pdc.wa.gov.

type of jurisdiction and fundraising thresholds

public disclosure
reporting requirements

* Federal districts

* Cemetery districts
* Precinct committee officers

* Districts requiring voters to own property

Federal Election Commission
reporting

No state disclosure reporting

- District has less than 1,000 voters* and
- Campaign does not expect to exceed $4,999 in contributions

- Office is less than entire county and

No state disclosure reporting

- District has 1,000 to 4,999 voters™ and
- Campaign does not expect to exceed $4,999 in contributions

+ Office is county wide or larger

Form F-1
(Financial Affairs Statement)

+ Jurisdiction has 5,000 or more voters
» Campaign expects to receive $5,000 or more in contributions

*as of the last general election

Form F-1
(Financial Affairs Statement)

C- series forms
{Campaign Finance Reports)

03/2012



Washington State Declaration of Candidacy

how to complete the form

1. office

Print the jurisdiction, the
office name and any position
or district number defining
the office for which you are

a candidate.

The responsibility for filing
for the correct office is yours.

2. personal information
Your name and address must
match your voter registration.

Update your voter information
prior to submitting a declaration
of candidacy.

You are responsible for ensuring
that you meet all qualifications
of the office.

3. ballot information

Print your name exactly as you
wish it to appear on the ballot.
Nicknames are acceptable.

Titles denoting occupations,
including military rank, positions
on issues, political affiliation,
symbols, or anything intentionally
designed to mislead voters are
not acceptable.

party preference information:

For a partisan office, you may
choose to state a political party
that you personally prefer.

A preference does not imply
that you have been nominated
or endorsed by the party,

or that the party approves of
or associates with you.

If you choose to state a party
preference, enter the name of the
party (limited to 16 characters).
The first letter of the party
preference will be capitalized
{e.g., Democratic). If you want

to use initials, separate each
letter with a period (e.g., G.O.P).
Your party preference will appear
below your name.

Washington State Declaration of Candidacy
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If you choose to not state
a party preference,

Government office addresses
may not be used for campaigns.

“{States No Party Preference)”

will be printed on the ballot.

5. filing fee
Fill in the appropriate circle.

No changes to party preference
will be accepted between the

primary and the general election.

4. campaign information
If you do not provide campaign
information, your information

as a registered voter will be used.

A telephone number, email
address, or website is not
required, but recommended.

Applicable filing fees must accom-
pany the declaration of candidacy.

6. oath

Read, sign, and date the oath.
The declaration of candidacy
is not complete and ready for
submission until signed.



Washihgton State Declaration of Candidacy

office
jurisdiction and office name position number
personal
information
. first name middle last
as registered
to vote
date of birth (mm /dd /yyyy) phone number
residential address city / zip
ballot
information
exact name I would like printed on the ballot
political party | prefer, if filing for partisan office:
O (Prefers ‘ | B— H H ........... H H M H ” .............. “ .......... H = H_ H_ H H ‘ Party)
O (States No Party Preference)
campaign
information
campaign address (if different from residential address) city /zip
email address phone number
website
filing fee © The office has no fixed annual salary: no filing fee
O The office has a fixed annual salary of $1,000 or less: $10
¢ The office has a fixed annual salary over $1,000: 1% of salary
QO | am submitting a filing fee petition instead of a filing fee
oath | declare that the above information is true, that | am a registered voter residing at the address listed above,
that | am a candidate for the office listed above, and that, at the time of filing this declaration, | am legally
qualified to assume office.
| swear, or affirm, that | will support the Constitution and laws of the United States, and the Constitution
and laws of the State of Washington.
sign date
here here
for office |
use only i
|Sdatem iy e “voter registration number '
|
|
| officecode — fee — ———————
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Klickitat County Voters’ Pamphlet

Guidelines for Candidates

2016 Edition

All statements, biographies, and photographs must be
submitted electronically. You may submit items online,
via email, or on a CD.

The deadline is 5 p.m. on May 27, 2016. Late or
incorrect submissions will not be accepted.

Submit your statement online

When you file for office, instructions for online
submission will be emailed to you with confirmation of
your successful candidate filing.

Please prepare the following in advance:
¢ photograph

e statement- 100 words

¢ biography-100 words

e campaign contact information

Photograph

You may submit one self-portrait of your head and
shoulders. Use a light-colored background, but not
white. Photos must be no more than five years old. A
color photo is required.

Digital photos must be a minimum 300 dpi resolution
and no smaller than 4 x 5 inches {1200 x 1500 pixels).
Your photo may not be digitially altered.

Clothing or insignia that suggests a public office are
banned. Examples: judicial robes, law enforcement, or
military uniforms.

Biography

In addition to your statement, you may provide a 100
word biography. You must use the following headings,
which do not count toward the word limit. “No informa-

tion submitted” will be inserted next to each heading
left blank. '

Elected Experience

Other Professional Experience*
Education

Community Service

* Judicial Candidates, use Legal/Judicial Experience
instead.

— SAMPLE —

Warren G. Magnuson
(Prefers Democratic Party)

Elected Experience: 2005 elected North Franklin School
District Board of Directors.

Other Professional Experience: Farmer/Rancher, Owner
of Hailey Company, Inc. our 4th generation family farm.
Public service volunteer, Registrar and Attendance
Specialist for North Franklin School District, Bailie
Memorial Youth Ranch Foundation Board, D

Education: Graduate Paschal High School, Ft. Worth, TX.
Attended classes atTCJC and TCU. Graduate of Eastern
Washington University, 1980.

Community Service: Inland Northwest Humane Society;

‘Walk for Life participant, 11 years; neighborhood watch

participant; long time recycler.

Statement: Senator Magnuson has always given the
highest priority to advocating for children and families,
including veterans, the elderly and disabled. Scourges
such as identity theft, methamphsetamine users and
dealers have been the subject of his legislative efforts to
increase penalties and protect victims.

Warren advocated for in-home intervention, home
health care, support and chore services for children with
developmental or behavioral disabilities, seniors and the
disabled. He worked to extend the property tax deferral
program — helping people whose homes have increased
in value, but have not had an increase in income.

For more information: (509) 123-4567
warren@ magnuson.net; www.magnuson.com



Voters' Pamphlet Guidelines for Candidates 2016 Edition

Statements

Only local candidates in Klickitat County should submit
their information to Klickitat County. State candidates
need to submit their information to the Secretary of
State’s Office.

You may not submit a new statement for the general
election. The statement you submit will be displayed
online through the Primary and printed in local portion
of state Voters’ Pamphlet if you advance to the general
election and the Secretary of State publishes one.

Hyphenated words count as two words. Statements
exceeding the word limit will be shortened by deleting
full sentences from the end.

Proofread carefully. Your statement and biography
will be printed exactly as submitted. Changes are not
allowed unless requested by the Auditor’s Office or
required by court order.

Use only italics to emphasize words or phrases.
Bolding, underlining, and all caps are not allowed.
Tables, lists, and bullets are not allowed.

Text must be written in two paragraphs.

Naming people, such as an opponent or endorsement,
delays processing and could result in court-ordered
changes to your statement. Obscene, profane, libelous,

and defamatory language will be rejected.

Tips from voters

e Treat this as a resume and edit carefully.

e Offer your vision. Be positive.

¢ What do you want to accomplish, if elected?

¢ Describe what sets you apart from your opponent.
e Avoid criticism of your opponent.

¢ Avoid technical terms and abbreviations.

Campaign contact information

The following campaign contact information will be
published with your statement. Contact information
does not count toward the word limits, but long web
addresses such as Facebook or blogs are not allowed.

¢ Campaign phone number
¢ Campaign email

e Campaign website

Questions?

Klickitat County Auditor’s Office
Elections Department

205 S Columbus Ave Room 203, Stop2
Goldendale, WA 98620

Email: voting @Kklickitatcounty.org
(509) 773-4001
{800) 583-8050



Voters'PamphletiGuidelinesiforiCandidates 2016 Edition

Candidate information form

Completing this form is required if submitting by mail. Information should be neatly printed and returned with
your statement, biography, and photograph on a CD.

Information in this section is for use by staff only and will not be published.

Candidate name

(as it will appear on the ballot)

District, office and position number (if applicable)

Contact telephone number

{include area code)

Email address

PO Box or street address

City or town State ZIP

The following will be published. It does not count toward word limits.

Campaign telephone number

{include area code)

Campaign email address

Campaign website

Enclosure checklist if mailing your information, please include...
[] Candidate information form, printed and on CD

[} Statement, printed and on CD

[} Biography, printed and on CD

[ Photograph, printed professionally or on CD

(] All materials must be received by May 27

Mail to

Klickitat County Auditor
Voters’ Pamphlet

205 S Columbus Ave Stop 2
Goldendale, WA 98620



puUBLIC ISCLOSURE COMMISSION

711 CAPITOL WAY RM 206 Cand |date

PO BOX 40908 . -

OLYMPIA WA 88504-0908

(T Registration -

Toll Free 1-877-601-2828
Candidate’s Name (Give candidate's full name.) Telephone Number
Candidate’s Committee Name (Do not abbreviate.) Fax Number
Mailing Address Candidate's E-Mail Address
City County Zip+ 4 Campaign E-Mail Address
1 What office are you running for? Legislative District, County or City Position No. Do you now hold this office?

Yes [___l No D

2. Political party (if partisan office) 3. Date of general or special election

4. How much do you plan to spend during your entire election campaign, including the primary and general elections? Based on that estimate, choose one of

the reporting options below. If no box is checked you are obligated to use Option lI, Full Reporting. See instruction manuals for informatlon about reports required
and changing reporting options.

D Option 1 MINI REPORTING: in addition to my filing fee of % | will raise and spend no more than $5,000, including any charges for inclusion in state
and local voters pamphlets. | will not accept more than $500 in the aggregate from any contributor except myself.

D Option Il FULL REPORTING: | will use the Full Reporting system. | will file the frequent, detailed campaign reports required by faw.

5.  Treasurer's Name and Address. Does treasurer perform only ministerial functions? Yes __ No __ . See WAC 390-05-243 and Daytime Telephone Number
next page for details. List deputy treasurers on attached sheet [ continued on attached
sheet

6 Persons who perform only ministerial functions on your behalf and on behalf of other candidates or political committees. List name, title and address of these persons. See
WAC 390-05-243 and next page for defails. [ Continued on attached
sheet,

7 Committee Officers and other persons who authorize expenditures or make decisions on your behalf List name, title and address. See next page for definition of “officer.”
Continued on attached

sheet.
8.  Campaign Bank or Depository Branch City
9 Related or Affiliated Political Committees. List name, address and relationship [J Continued on attached
sheet

10. Campaign books must be open to the public by appointment between 8 a.m. and 8 p.m. during the eight days before the election, except Saturdays, Sundays, and legal
holidays. In the space below, provide contact information for scheduling an appointment and the address where the inspection will take place. It is not acceptable to provide
a post office box or an out-of-area address.

Street Address, Room Number, City where campaign books will be available for inspection

In order to make an appointment, contact the campaign at (telephone, fax, e-mail): ( )

11, CERTIFICATION:
| certify that this report is true, complete and correct to the best of my knowledge

Candidate’s Signature Date

SEE INSTRUCTIONS ON NEXT PAGE



Please consult PDC instruction manuals when completing this report. C 1 CANDIDATE
Reporting requirements are contained in and governed by RCW 42.17A and REGISTRATION
WAC 390. (12)

Who Must File — Candidates who seek:

o state office (legislative or statewide executive),

e a state supreme court or state court of appeals position,

¢ local office in jurisdictions having 5,000 or more registered voters as of the last general election or in
jurisdictions covering an entire county,

e local office in jurisdictions of any size if the candidate receives or expects to receive $5,000 or more in
contributions.

When To File — Within 2 weeks of becoming a candidate. A person becomes a candidate for PDC purposes
when he or she first does any of the following:

e receives contributions, makes expenditures, or reserves space or facilities with intent to promote his or her
candidacy;

purchases commercial advertising space or broadcast time to promote his or her candidacy;

authorizes another person to take one of these above actions on his or her behalf;

announces publicly that he or she is seeking office; or

files a declaration of candidacy with the appropriate elections official.

File an amended registration within 10 days of a material change to information provided on previously filed C-1.
Reports are considered filed as of the postmark date or date hand-delivered to PDC.

Where To File — Send the original to PDC at the address on the reverse side. Candidates for city offices are
advised to contact their City Clerk to learn if local filing is required by local ordinance. Keep a copy for the
campaign’s records.

“Officer” of a Candidate’s Committee — Officer of a candidate’s committee includes the following persons:

e any person designated as an officer on the C-1 registration statement, and

< any person who alone or in conjunction with other persons makes, directs, or authorizes contribution,
expenditure, strategic or policy decisions on behalf of the committee. [WAC 390-05-245]

Persons who perform “Ministerial Functions” for two or more campaigns

A person may perform ministerial functions for a candidate and a political committee without jeopardizing that

political committee’s eligibility to make independent expenditures or electioneering communications regarding that

candidate as long as:

o the person performs solely ministerial functions for both the candidate and the political committee;

e the person is identified on both the candidate’s and political committee’s registration statements as a person
performing ministerial functions for the campaign; and

o the person does not share information from or about one of the campaigns with the other campaign, or does
not use information from or about one of the campaigns to assist the other campaign. [See RCW 42.17A.005
(13)(b)(ix) and WAC 390-05-243 for more detailed information.]

“Ministerial functions” means activities carried out as part of the duties of an administrative office without exercise
of personal judgment or discretion. RCW42.17A.005(33). Also see WAC 390-05-243 for a non-exclusive list of
ministerial functions and a definition of administrative office. Typically, persons performing ministerial functions
may, under the supervision of a candidate or committee officer, file PDC reports, make deposits, pay bills and
maintain campaign finance records. However, if a person performs functions for both a candidate and a political
committee and those functions for one or both campaigns entail duties beyond those deemed ministerial, any
expenditure by the committee benefiting the candidate may be a contribution, rather than an independent
expenditure or electioneering communication. [RCW 42,17A.005(33) and WACs 390-05-243 and 390-05-210]

For Instruction Manuals and Reporting Forms click on the “Filer Resources” tab at www.pdc.wa.gov



PUBLIC DISCLOSURE COMMISSION PDC FORM
711 CAPITOL WAY RM 206 g g :‘,\A PDC OFFICE USE
PO BOX 40908 F_1 PERSONAL FINANCIAL g
OLYMPIA WA 98504-0908 T K
AL TMPIA a3 s | AFFAIRS STATEMENT
TOLL FREE 1-877-601-2828
OLLAR R
Refer to instruction manual for detailed assistance and examples. DCIE)DE AMOUNT E
C
Deadlines: Incumbent elected and appointed officials — by April 15. A $1to $4,499 E
Candidates and others ~ within two weeks of becoming a B $4,500 to $23,999 I
candidate or being newly appointed to a position. c $24,000 to $47,999 v
D $48,000 to $119,999 g
SEND REPORT TO PUBLIC DISCLOSURE COMMISSION E $120,000 or more
Last Name First Middle Initial Names of immediate family members, including registered
domestic partner. If there is no reportable information to
disclose for dependent children, or other dependents living
in your household, do not identify them. Do identify your
spouse or registered domestic partner. See F-1 manual for
details.
Mailing Address (Use PO Box or Work Address) *
City County Zip+4
Filing Status (Check only one box.) Office Held or Sought
[7] An elected or state appointed official filing annual report Office title:
[] Final report as an elected official. Term expired:
County, city, district or agency of the office,
D Candidate running in an election: month year o g e
D Newly appointed to an elective office Position number:
|:| Newly appointed to a state appointive office Term begins: ke
E] Professional staff of the Govemor's Office and the Legislature

1

INCOME

List each employer, or other source of income (pension, social security, legal judgment, etc.) from which you or a family
member, including registered domestic partner, received $2,400 or more during the period.
received during the reporting period that had a value of $2,400 or more. (Report interest and dividends in Item 3.)

Include stock options

Show Self (S)
Spouse (SP:DP)
Dependent (D)

Name and Address of Employer or Source of Compensation

Check Here [] if continued on attached sheet

Amount:
(Use Code)

QOccupation or How Compensation
Was Earned

2

REAL ESTATE

F-1 supplement.)

List street address, assessor’'s parcel humber, or legal description AND county for each parcel of Washington
real estate with value of over $12,000 in which you or a family member, including registered domestic partner,
held a personal financial interest during the reporting period. (Show partnership, company, etc. real estate on

Assessed
Value
(Use Code)

Property Sold or Interest Divested

Name and Address of Purchaser

Nature and Amount (Use Code) of Payment or
Consideration Received

Property Purchased or Interest Acquired

Creditor’s Name/Address

Payment Terms | Security Given | Mortgage Amount - (Use Code)

Original Current

All Other Property Entirely or Partially Owned

Check here [] if continued on attached sheet

CONTINUE ON NEXT PAGE



3 List bank and savings accounts, insurance policies, stock, bonds and other

ASSETS/INVESTMENTS - INTEREST/ DIVIDENDS intangible property (including but not limited to stock options) held during the

reporting period.

A. Name and address of each bank or financial institution in which you, | Type of Account or Description of Asset Asset Value Income Amount
a family member, including registered domestic partner, had an (Use Code) (Use Code)

account over $24,000 any time during the report period.

B. Name and address of each insurance company where you, a family
member, including registered domestic partner, had a policy with a
cash or loan value over $24,000 during the period.

C. Name and address of each company, association, government
agency, etc. in which you, a family member, including registered
domestic partner, owned or had a financial interest worth over
$2,400. Include stocks, bonds, ownership, retirement plan, IRA,
notes, stock options, and other intangible property. If you, your
spouse, registered domestic partner and/or dependents had decision
making authority regarding individual assets/investments list each
asset or investment, the value and any income amount. EXAMPLE:
If you self-directed an investment account identify each stock or
other asset in that account.

Check here [] if continued on attached sheet.
List each creditor you or a family member, including registered domestic partner, owed $2,400 or AMOUNT

4 CREDITORS more any time during the period. Don't include retail charge accounts, credit cards, or (USE CODE)

mortgages or real estate reported in Item 2.

Creditor's Name and Address Terms of Payment Security Given Original | Present

Check here [] if continued on attached sheet.

5 All filers answer questions A thru D below. If the answer is YES to any of these questions, the F-1 Supplement must also be completed as
part of this report. If all answers are NO and you are a candidate for state or local office, an appointee to a vacant elective office, or a state
executive officer filing your initial report, no F-1 Supplement is required.

Incumbent elected officials and state executive officers filing an annual financial affairs report also must answer question E. An F-1 Supplement
is required of these officeholders unless all answers to questions A thru E are NO.

A At any time during the reporting period were you, your spouse, registered domestic partner or dependents (1) an officer, director, general partner or trustee of any
corporation, company, union, association, joint venture or other entity or (2) a partner or member of any limited partnership, limited liability partnership, limited liability
company or similar entity including but not limited to a professional limited liability company? If yes, complete Supplement, Part A

B Did you, your spouse, registered domestic partner or dependents have an ownership of 10% or more in any company, corporation, partnership, joint venture or other
business at any time during the reporting period? If yes, complete Supplement, Part A

Did you, your spouse, registered domestic partner or dependents own a business at any time during the reporting period? If yes, complete Supplement, Part A

Did you, your spouse, registered domestic partner or dependents prepare, promote or oppose state legislation, rules, rates or standards for compensation or deferred
compensation (other than pay for a currently-held public office) at any time during the reporting period? If yes, complete Supplement, Part B

E Only for Persons Filing Annual Report. Regarding the receipt of items not provided or paid for by your governmental agency during the previous calendar year: 1) Did
you, your spouse, registered domestic partner or dependents (or any combination thereof) accept a gift of food or beverages costing over $50 per occasion? _____ or 2) Did
any source other than your governmental agency provide or pay in whole or in part for you, your spouse, registered domestic partner and/or dependents to travel or to attend

a seminar or other training? If yes to either or both questions, complete Supplement, Part C
ALL FILERS EXCEPT CANDIDATES. Check the appropriate box. CERTIFICATION: | certify under penalty of perjury that the
. information contained in this report is true and
[0 1hold a state elected office, am an executive state officer or professional staff. correct to the best of my knowledge.
| have read and am familiar with RCW 42.52.180 regarding the use of public
resources in campaigns.
Signature Date

[J 1 hold a local elected office. | have read and am familiar with RCW 42.17A.555

R *
regarding the use of public facilities in campaigns. Contact Telephone: ()

Email: (work) *

*CANDIDATES: Do not use public agency addresses or telephone numbers for Email: (Home) Optional
contact information. :

REPORT NOT ACCEPTABLE WITHOUT FILER’S SIGNATURE



PUBLIC DISCLOSURE COMMISSION

Pw 711 CAPITOL WAY RM 206
el & & PO BOX 40908

OLYMPIA WA 98504-0908
(360) 753-1111

TOLL FREE 1-877-601-2828

o  What Starts the Whole Process?

Becoming a candidate. According to the disclosure law, you
become a candidate when you do one of these things: raise or
spend money for your campaign, reserve space or purchase
advertising to promote your candidacy; authorize someone else
to do any of these activities for you, state publicly that you are
seeking office, or file a declaration of candidacy.

e Once I Become a Candidate, Then What?

Within two weeks of the date you become a candidate, you nwuist
file a Personal Financial Affairs Statement* (Form F-1) and a
Candidate Registration form (Form C-1) with the PDC, if
required.

* Anincumbent officeholder who has filed an F-1 earlier in the
year does not need to file a second F-1 in the same year after
becoming a candidate.

e Do I Have to File Disclosure Reports?

One of two things determines what a candidate discloses. For
most candidates, it’s the number of registered voters in the
jurisdiction where the candidate runs for office. How nwch
money a candidate raises or expects to raise determines what
reports are filed by someone running for office in a very small
jurisdiction (less than 5,000 registered voters).

File a Personal Financial Affairs Statement and campaign
disclosure reports if you are:
= a state office candidate
=a county office candidate (or political subdivision that
encompasses an entire county)
=a local or judicial office candidate in a jurisdiction with
5,000 or more registered voters
= a candidate who raises or expects to raise $5,000 or more in
the aggregate regardless of the number of registered voters
(this includes the candidate’s own money)
File just a Personal Financial Affairs Statement if you are:
= a candidate for local or judicial office in a junsdiction with
1,000 or more but less than 5,000 registered voters and you
do not raise or expect to raise $5,000 or more
A candidate secking election to an office m a jurisdiction with
less than 1,000 registered voters who does not raise or expect to
raise $5,000 or more does not file any reports with the Public
Disclosure Commission.

¢ Do I Have to File Electronically?

All required PDC reports can be filed electronically. A
candidate that expects to spend or actually spends $5,000 or
more must E-file contribution and expenditure reports. Free
E-filing software, ORCA, is available from the PDC. The PDC
staff offers free ORCA training — the scheduleis available at
www pde wagov/ilers.  Some of the training segments have

Starting Off on the Right Foot
(Answers to Questions Frequently Asked by First-
Time State, Local, and Judicial Candidates)

March 2016

been videotaped and posted on the PDC's Facebook page.
NOTE: Candidates must register E-filing accounts and submit
passwords to the PDC before sending reports.

To work properly, campaign data from the start of the campaign
must be entered into the ORCA software.

For assistance with electronic filing of campaign finance
reports, go to the PDC web page at www.pdc.wa.gov/filers or
call toll free 1-877-601-2828.

e  Where Do I Get Instructions?

Brochures, manuals, and training videos are available online at
www.pde.wa.gov under Filer Resources. Blank forms are also
found under Filer Resources, but most candidates will
electronically file their campaign reports. Contact the PDC at
360-753-1111 or toll-free at 1-877-601-2828 if you do not have
Internet access. The PDC offers free compliance training; the
schedule is at www.pdeswa.gov/ilers. Training videos are also
posted on the PDC’s I'acebook page.

o I Suspect There’s More to Reporting . ..
Right?

Probably. It depends on how much you’re going to raise and

spend on your campaign.

If you choose Mini Reporting (limiting what you raise or spend

to $5,000 and no one other than the candidate contributes more

than $500), the C-1 and the F-1 are the only PDC reports vou

have to file. Be sure to access and carefully review the Mini

Reporting manual found at hittp://www.pde wa.gov/filers.

If you’re going to raise and spend over $5,000 to get elected (or
less than that, but you want to accept more than $500 from a
contributor), you must select the Full Reporting option. You’ll
be required to file frequent and detailed contribution and
expenditure reports (Forms C-3 and C-4, respectively).

The PDC realizes that candidates are not always able to forecast
campaign costs accurately, and may need to switch reporting
options. Changing from mini to full reporting must be done by
the deadline before the election and approved by the PDC staff.
A candidate who needs to change from mini to full reporting
must notify all opponents in writing, amend the registration, file
contribution & expenditure reports from the start of the
campaign, and send a letter to the PDC confirming that these
steps have been completed before exceeding the mini reporting
limits. The change in reporting options will be approved only if
all of these steps are completed at least 30 business days before
the election. The general election deadline is August 31.

The approval to change reporting options from mini to full
reporting by the deadline of the election is not automatic
and will only be granted under circumstances outlined in
WAC 390-16-125.




e MaylI Serve as My Own Treasurer?

Yes. However, candidates who select Full Reporting are
strongly encouraged to enlist the aid of a treasurer who has the
time and energy necessary to keep detailed, accurate records and
file frequent reports. Your treasurer does not need to be a
professional accountant.

e When Dol Have to File Reports?

C-3 Contribution Reports: Before June 1 of the election year,
candidates fill out a C-3 report for each bank deposit and file
these reports with therr C-4 reports. Beginning June 1, each
deposit must be reported no later than the following Monday.
Since contributions must be deposited within 5 business days of
receipt, active campaigns will make at least one weekly deposit.

C-4 Summary Reports: This report, along with its attached
schedules, summarizes the campaign’s financial activity and
shows itemized expenditures for a specific period. C-4s are due:

Monthly from the beginning of the campaign through May of
the election year. If a campaign has over $200 in contributions
or expenditures during a month, a C-4 report is filed by the 10t
of the following month. Starting in June of the election year
and continuing through the primary and general elections, C-4
reports are due 21 and 7 days before each election and on the
10 of the month affer the month the election was held with the
candidate’s name on the ballot, even if there was little or no
activity to report.

Specific filing dates are listed in the 2016 Key Reporting Dates
for Candidates found under Filer Resources at sy pde.va. goy.
All PDC reports are considered filed as of the postmark date or,
if filed electronically, on the file transfer date.

e  Where Do I File PDC Reports?

Most candidates will file reports only with the PDC. Copies of
PDC reports are no longer filed with the county elections
officer. City office candidates should check with the
appropriate city clerk to determine if there is a local filing
requirement.

e Must I Have a Separate Campaign Account?

Candidates must open a separate campaign account in a bank,
credit union or savings and loan institution if they acecept
monetary contributions. A candidate who personally funds
his/her entire campaign and accepts no contributions does not
have to open a bank account. These candidates are required to
make all campaign records, which may include the personal
checkbook register and bank statements, available for public
inspection during the eight days before the election.

e  From Whom May I Accept Contributions?

Generally, contributions from mdividuals, corporations, unions
and other organizations are permitted. Candidates subject to
contribution limits have special contributor restrictions
explained in the PDC’s manuals. By federal law, no foreign
corporations or citizens (unless they have green cards), national
banks and corporations organized by authority of Congress and
federal govemnment contractors may contribute to or spend
funds on behalf of U.S. candidates.

o Is There a Contribution Limit?
State law sets contribution limits on donations to candidates for:

e state executive office e  city council*

e legislative office e schoolboard

e judicial office e  Port of Seattle commissioner

e county office e Port of Tacoma commissioner

e mayor* ¢ Hospital commissioner in large
districts

There are also limits on contributions given to bona fide
political party and caucus political committees. See instruction
manuals for details.

During the 21 days before the general election, no contributor,
except the state committee of a bona fide political party, may
give more than a total of $50,000 to a statewide office candidate
or $5,000 to any other candidate or political committee (except
for ballot measure committees). This restriction also applies to
a candidate’s personal funds.

Candidates must not accept contributions that exceed their
respective limits.

*Some cities have adopted more restrictive contribution limits.
A candidate for mayor or city council should ask the city clerk
whether there are local contribution limits.

e Is There an Expenditure Limit?

Candidates who choose Mini Reporting self-impose an
expenditure limit of $5,000. There are no expenditure limits for
candidates who choose Full Reporting.

o  Must I Identify All Contributors?

Anyone who donates monetary and in-kind contributions
totaling more than $25 over the course of your campaign must
be identified by name and full address. Plus, if an individual
gives you more than $100 in the aggregate, you must show this
person’s occupation and the name, city and state of his or her
employer.

e May I Be Reimbursed for the Personal Funds I
Spend on My Campaign?

Reimbursements for the candidate’s out-of-pocket campaign
expenses must be made within three weeks or the
reimbursement counts against the candidate’s loan repayment
limit. A candidate can be repaid up to $5,500 for primary
clection loans and $5,500 for general election loans. A
candidate’s contributions to his or her own campaign should be
reported as loans in order to be eligible for repayment.

o Are There Laws Govemning Political Ads?

Yes. Details are in the PDC’s Political Advertising brochure or
the Political Advertising section in the instruction manual.

For more information, contact PDC at

(360) 753-1111, toll-free 1-877-601-2828, pdc@pdc. wa.gov
(e-mail), or visit PDC’s Website (hitp://www.pde.wia.gov).
Candidate information and training videos are available on
the PDC’s Facebook page.
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AT

‘T W:ashington State Transportation Building
. = 310 Mapie Park Avenue S.E.
V/& Department of Transportation 5. B I7a00
Oiympia, WA 98504-7300

360-705-7000
TTY: 1-800-833-6388
www, wadat. wa.gov

Dear Candidate:

The Washington State Department of Transportation (WSDOT) wishes to take this opportunity to
advise political candidates about the placement of campaign signs and placards along state highways.

Revised Code of Washington (RCW) 47.42, the Highway Advertising Control Act, regulates signing on
Interstate highways, Primary highways, and highways that are part of the Scenic and Recreational
System. Signs erected on private property adjacent to these highways must comply with the Highway
Advertising Control Act, rules contained in Washington Administrative Code (WAC) 468-66, and
applicable local agency sign codes.

In accordance with WAC 468-66-050, Sign Classifications and Specific Provisions, temporary political
campaign signs are identified and regulated as a type of on premise sign intended to express a property
owner’s endorsement of a political candidate or initiative. Prior to placing signs, WSDOT recommends
checking with the property owner for permission to place the sign and to determine property line
location. Campaign signs are allowed under the following regulations:

1) Temporary political campaign signs are limited to a maximum size of thirty-two square feet.
2) Temporary political campaign signs must be removed within ten days following the election
3) Sign installers must have permission of the underlying property owner prior to placing signs

4) Temporary political campaign signs are subject to all other applicable provisions of RCW 47.42 and
WAC 468-66 that pertain to Type 3 on premise signs

In addition to the above restrictions, the erection of temporary political campaign signs within the
right-of-way of all state highways is prohibited. Accordingly, signs placed within the right-of-way of
any state highway are subject to removal by the Washington State Department of Transportation.

Also, RCW 47.36.180(1) states in part that it is unlawful to erect any structure, sign, or device visible
from a city street, county road, or state highway that simulates any directional, warning, or danger sign
likely to be mistaken for such a sign. Therefare, a campaign sign cannot be designed in a manner that
resembles an official traffic control sign.

If you should have any questions about the placement of campaign signs along state highways, please
contact Vicky Thorniley at (360) 705-7282 or thorniv@wsdot.wa.gov.

We sincerely hope that candidates for public office will observe the laws and regulations enacted to
limit driver distraction and protect and preserve the roadside beauty of our state. Thank you in advance
for your courtesy in this matter.

Washington State Department of Transportation



