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Purpose

Local voters’ guides provide the citizens of San
Juan County with information about candidates
and ballot measures. A printed voters’ pamphlet
is distributed for the general election only, and
online guides are available for every election.

These Administrative Rules establish the
requirements for participation in the guides by
local jurisdictions and advocacy committees.

Local jurisdictions sponsoring ballot measures are
responsible for providing explanatory/fiscal impact
statements and for appointing advocacy
committees for and against the measure. Advocacy
committees provide statements advocating
approval or rejection of ballot measures.
Important information regarding deadlines and
format for both are included herein.

Important dates
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August 7
Primary

November 6
General Election

Resolution deadline

Deadline to file a resolution with
the County Auditor to place a
measure on the ballot.

May ||

August 7

Appointment of advocacy

7 days after filing

July 27 (45 days prior

Deadline to submit explanatory/
fiscal impact statements and
advocacy statements for a ballot
measure.

committees deadline the ballot to publication of the
Deadline for jurisdictions to resolution printed local voters’
appoint committees for and pamphlet)

against approval of a ballot (RCW 29A.32.280)
measure to write advocacy

statements.

Statement deadline May 28 August 24




What to submit—jurisdictions

a

a

Name, telephone number and email of one
person to serve as liaison with Elections staff
regarding any statement questions. Please place
this information at the top of the document.

Official ballot title, as prepared or approved by
the County Prosecuting Attorney.

Explanatory/fiscal impact statement prepared
by the sponsoring jurisdiction or its attorney,
or by the County Prosecuting Attorney for
County ballot measures.

Names and contact information of the
advocacy committee members.

What to submit—committees

a

Name and contact information of one
committee member to serve as liaison with
Elections staff regarding any questions about
the statement. Please place this information at
the top of the document.

Name of the advocacy committee, names of
the committee members who will “sign” the
advocacy statement, and campaign email(s)
and/or website address to be published for
voters to obtain more information. Note:
Committees may include up to three members,
though they may seek the advice of any other
person(s). (RCW 29A.32.280)

Advocacy statement for or against passage of
the measure.

How to submit

¢ Electronic submissions should be emailed to

elections@sanjuanco.com. The contact
information and statement may be sent as a
word-processing file (e.g. Microsoft Word or
other common word-processing application) as
an attachment to the email, or the text may be
placed in the body of the email. Do not submit a
PDF file only.

If submitting by email, please include the
jurisdiction’s name or the advocacy committee’s
name in the subject line.

If delivering in person or by mail, submit the
word-processing file on CD. Do not submit a
PDF file or hardcopy only. The Elections office
mailing and physical addresses are listed on the
front cover of this document.


mailto:elections@sanjuanco.com

Appointment of advocacy committees by the jurisdictions

Advocacy committee appointments

It is the responsibility of the legislative authority of a
local jurisdiction submitting a ballot measure to
formally appoint committees to prepare arguments
advocating approval of a measure and rejection of a
measure for the local voters’ pamphlet. The authority
must appoint persons known to favor the measure to
serve on the committee advocating approval and,
whenever possible, must appoint persons known to
oppose the measure to serve on the committee
advocating rejection. (RCW 29A.32.280)

Each committee may have no more than three
members; however, a committee may seek the advice
of any other person(s).

At the time of committee appointment, the legislative
authority should provide the committees the voters’
pamphlet rules. The rules can be downloaded from
the Elections website: www.sanjuanco.com/elections.

Deadlines for committee appointments

Primary online voters’ guide: Seven (7) days following
the jurisdiction’s filing of the resolution requesting the
measure be on the Primary ballot.

General Election online voters’ guide and printed
voters’ pamphlet: July 27, forty-five (45) days before
publication of the printed local voters’ pamphlet.
(RCW 29A.32.280)

Submit committee information to the Auditor

Upon appointment of the advocacy committees, the
legislative authority should immediately submit to the
Auditor the names and contact information of the
committee members. Elections staff will then work
with committees regarding voters’ pamphlet
submissions.

Failure to appoint advocacy committees

If the legislative authority fails to make advocacy
committee appointments by the prescribed deadline,
notify the Auditor immediately. The Auditor will
make the appointments, whenever possible.



Explanatory/fiscal impact statement guidelines

The attorney for the jurisdiction sponsoring the ballot

measure, or the Prosecuting Attorney for County
measures, will prepare and submit the explanatory/
fiscal impact statement to the Elections office.
Statements written and submitted by jurisdictions
themselves will be forwarded to the Prosecuting
Attorney’s office for review. Any changes suggested
by the Prosecuting Attorney will be returned to the
jurisdiction for concurrence prior to publication.

Jurisdictions should notify the Elections office as soon
as possible if they will not be submitting a statement
so that Elections staff can make arrangements with
the Prosecuting Attorney for statement preparation.
A copy of the Prosecuting Attorney’s statement will
be provided to the jurisdiction prior to publication.

Explanatorylfiscal impact statements consist of
the following elements:
 The official ballot title of the measure

e A neutrally-worded explanatory statement with
two primary sections:

e Explaining the law regarding the ballot measure
as it currently exists

e Describing the fiscal effect that the ballot
measure will have if approved

The following general guidelines will apply to all
explanatorylfiscal impact statements:

e The name of the jurisdiction and the name of the
designated contact person who will serve as the
liaison with Elections staff should appear at the
top of the statement document. This information
does not count toward the word limit.

e Word limit: 400 words. Manually count the
number of words in your statement, using the
guidelines below. If your statement exceeds the
word limit you will be notified by email and asked
to correct it.

e Use block paragraph style for your statement.

e Do not use tables, bullets, lists or other material
requiring multiple paragraphs or formatting.

e Do not use bold, underline, or all-capitals for
emphasis. You may use italics to emphasize
specific words or statements.

o Hyphenated words will count as two words
unless the hyphenation is listed as one word in
dictionary.com.

e Numbers will count as one word
(e.g. “1,000,000”). However, “I million” or
“one million” will count as two words.

o Two words with a slash between them will count

as two words (e.g. “public/private”).

NOTE: See page 7 for more information
regarding statements.



Advocacy committee statement guidelines

Contact information
At the top of your submission materials, please place:

« Name and contact information of one committee
member to serve as liaison with the Elections staff
regarding any questions about the statement.

e The advocacy committee’s name (if applicable).
e The names of up to three committee members.

o Contact email(s) and/or campaign website
address.

The committee name, names of members, and the
contact information for the campaign will be
published in the “Argument prepared by” section
following the statement and does not count toward
the word limit.

Be sure that your campaign contact email(s) and
website address are functional when you submit your
statement.

Statement word limit: 200 words.

Committees are responsible for observing the word
limit. Manually count the number of words in your
statement using the guidelines provided. If your
statement exceeds the word limit your designated
liaison will be notified by email and asked to correct
it. Only deletions will be allowed. No changes or
additions will be allowed.

If the statement length is not corrected by the
committee, all material in excess of the word limit
will be omitted. If that deletion creates an incomplete
sentence at the end of the statement, that incomplete
sentence will be omitted. There are no exceptions to
these limitations.

The following guidelines will apply to all advocacy
statements:

e Use block paragraph style for your statement.

e Do not use tables, bullets, lists or other material
requiring multiple paragraphs or formatting.

o Elections staff reserves the right to eliminate
excessive paragraph returns if the statement does
not fit in the space provided.

e Do not use bold, underline, or all-capitals for
emphasis. You may use italics to emphasize
specific words or statements.

o Hyphenated words will count as two words
unless the hyphenation is listed as one word in
dictionary.com.

e Numbers will count as one word (e.g.
“1,000,000”). However, “l million” or “one
million” will count as two words.

e Two words with a slash between them will count
as two words (e.g. “public/private”).

o Obscene, profane, libelous, or defamatory
language will be rejected.

Disclaimer

Thoroughly proofread your materials and correct any
spelling, typographical or grammatical errors prior to
submitting. Elections staff will not make any such
corrections to your statement.

The following statement will appear at the bottom of
each page where advocacy statements appear:
“Statements are printed as submitted. No spelling,
grammatical or other corrections have been made.
Committees are solely responsible for content.”

Rebuttal statements

No rebuttal statements will be allowed.

NOTE: See page 7 for more information
regarding statements.



More about statements

Rejected statements and appeal process

Any statement that is libelous or otherwise
inappropriate will be rejected. If any portion of your
statement is rejected, only that rejected portion may
be re-written and submitted for inclusion in the final
statement.

If your statement, or any portion thereof, has been
rejected because it contains what the Elections
Supervisor believes are libelous statements or
otherwise inappropriate material, the advocacy
committee liaison will be notified in writing and/or by
email not more than five business days following the
statement submission. You will have until the day
following receipt of the notice to do one of the
following:

o Appeal that determination to the County Auditor,
in writing, citing reasons why you believe that the
statement is not libelous or otherwise
inappropriate; or

o Submit a re-written statement for only the
portion found objectionable.

The County Auditor will consider any appeals. After
consideration of the Elections Supervisor’s written
notice and the advocacy committee’s appeal
statement, the County Auditor will make a final
determination.

Proof copies

Elections staff will email a proof copy of your
statement to the liaison contact listed on your
statement prior to publication of the online voters’
guide and/or printed voters’ pamphlet.

Fees

No fee shall be charged for submitting statements to
be included in the online voters’ guide or local
voters’ pamphlet.

The total cost of the Local Voters' Pamphlet
shall be considered an election cost to those
local jurisdictions included in the pamphlet, and
the cost shall be prorated in the manner
provided in RCW 29A.04.410.

(RCWV 29A.32.270)

Public viewing of statements

After the official deadline for submission of
statements has passed, the statements become
public record. At that time, they are available for
viewing by the public upon request to the Elections
office.



